
	Trustee Board Member 
 Job Specification and Application Procedure


	[bookmark: _GoBack]The deadline for application is June 30 2017


	Purpose of position
	This role offers you the opportunity to help shape and influence the direction of UNA Exchange, by sharing your perspectives and input. Alongside other Members of the Trustee Board, you will hold overall responsibility for the management and direction for the organisation as well as the legal responsibility. 


	Key activities
	· To attend and to participate at quarterly Trustee Board Meetings and Annual General Meeting (AGM)
· To participate in working groups on specific areas of interest and/or skills which helps the organisation to develop
· To join in on activities organised by UNA Exchange when possible
· To support staff with practical activities which enhances the work, influence and reputation of UNA Exchange

	Period of opportunity

	New Trustee Board Members are elected at the AGM but can be co-opted and join at other points during the year.  It is normally expected that a Trustee Board Member would commit to the role for a minimum of a 12 month period but there is a degree of flexibility.
Due to the importance of the role, UNA Exchange would ask that applicants think carefully about their ability to commit for the minimum period, and raise any potential issues at time of application. Potential commitment issues will not automatically preclude you form consideration.


	Commitment

	The time given to this role will vary depending on your own circumstances and interests.  On average a Board Member would provide between 2 – 8 hrs per month. However there is an expectation that members attend the quarterly Trustee meetings.


	Attitude/Skills/ Knowledge required
	· An interest in the work of UNA Exchange
· Experience as a volunteer
· Fresh ideas and enthusiasm
· Ability to work well with others
· Good communication skills
· Responsible
· Commitment to working with and reaching more young people
· Basic IT skills including; use of Word, Web Browsers and E Mail
· Interest in and knowledge of  Social Media is an advantage
· Finance experience

	Training, support or other benefits  available to the volunteer
	· This role provides you with an exciting opportunity to learn about management, the charity sector and to gain valuable experience and skills.
· All new Trustee Board Members are offered an Induction to role and to the organisation.
· Hands on skill development
· Out of pocket expenses
· Opportunity to try new and exciting tasks
· The successful applicant will be assigned a mentor within the current Board of Trustees to provide general support and direction with allocated tasks and personal projects. 


	Application procedure
	The application procedure for the  Board of Trustees includes four steps:

· Application – Submission of a CV. Along with a covering/motivation letter
· Interview with existing Trustee Board member and Director of UNA Exchange.
· Opportunity for potential applicants to observe a Trustee Board meeting


	
Contact details   

	If you are interested in applying or would like more information please e mail (marked for the attention of  Joni Alexander) Assistant@unaexchange.org



